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NEW YORK CITY




Instructions for Exhibitor / Sponsor Breakdown:

1. Please pack up boxes and seal with your packing tape.  

2. Make sure all boxes are labeled with appropriate shipping label from shipping provider (FedEx, UPS, DHL etc.)  

3. Leave all sealed and labeled packages and boxes neatly piled on exhibit table or at exhibit booth.

4. Banquet Housemen will pick up all boxes and bring them down to the package room to be shipped out upon conclusion of event.

** Hotel has limited packing labels and materials.  Please bring own materials and labels on site.  If materials are needed in an emergency please contact Guest Response at ext 6400 from any house phone.
