
Dear Exhibitor,

SMG Exposition Services is the exclusive Decorator and Service Contractor for the
17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
to be held at the Meadowlands Exposition Center,
Wednesday & Thursday, May 18 and 19, 2011.

Enclosed are order forms for rentals and services available at the show as well as information
from other companies which may be helpful.

Please note the following details:
Advance Order Pricing: is available at a substantial savings

over on-site pricing if full payment
including 7% sales tax is received by:

MAY 13, 2011

Orders received without full payment including 7% tax will not be processed

SORRY, NO EXCEPTIONS WILL BE MADE.

Freight Shipments sent to either our Advance Warehouse or directly
to our loading dock require a credit card to be
on file in our office before shipments can be
accepted.

PAYMENT AND ORDER SUMMARY FORM: This form is required with all orders. If pay-
ing by credit card, or shipping freight, please also complete the credit card information in the
space below your order summary. Orders received without full payment, INCLUDING
7% SALES TAX will not be processed.

NOTE: Electric, Audio Visual and Telephone Service forms included in this packet are from
other companies. All such orders must be placed with the individual companies.

FURNITURE/ACCESSORIES RENTAL ORDER FORM: Use this form to order items in
addition to what is included with your booth package.
Booth Package includes:

10' x 10' Booth (Grey and White)
(1) Draped Table
(2) Chairs
(1) Wastebasket
(1) Exhibitor I. D. Sign
Red Aisle Carpet

3/22/11fp



LABOR ORDER FORM: Use this form to order labor to set-up and dismantle your exhibit, in-
dicating the number of laborers, and estimated time required. The Meadowlands Exposition
Center is a union hall. Please read the enclosed Union Regulations sheet for specific details
concerning labor regulations. Exhibitors who intend to use an outside I & D House may only
provide a supervisor at the Meadowlands Exposition Center, and must submit the “Notification
of Intent to Use Exhibitor Hired Contractor” form, along with the proper Certificate of Insur-
ance, 30 days prior to the move-in date.

MATERIAL HANDLING INFORMATION/RATE FORM: The Meadowlands Exposition
Center cannot receive advanced shipments. Direct shipments to the Exposition Center will be re-
fused if sent prior to the exhibitor move-in date.
All advanced Shipments must be sent PREPAID to our Advance Warehouse. The appropriate ad-
dresses and rates per hundred weight (Minimum 200#) are listed on this form. A credit card is
required to be on file in our offices for freight to be accepted. (See payment/order summary
form for charge authorization.)

GROUND OR AIR SERVICE: UPS Freight is our chosen carrier. A representative will be on-
site to answer questions, and to arrange ground shipments.

Please note that rental prices include: Use of materials for the entire duration of the show, deliv-
ery to your booth, and pick up at the close of the event. All materials are to remain the sole prop-
erty of SMG Exposition Services.

MOVE IN DATES/HOURS
Tuesday May 17, 2011 11:00 am to 7:00 pm
SHOW HOURS
Wednesday May 18, 2011 9:20 am to 3:30 pm
Thursday May 19, 2011 9:30 am to 3:00 pm
MOVE OUT DATES/HOURS
Thursday May 19, 2011 4:00 pm to 7:00 pm

If drivers have not checked in at the Service desk by 4:00pm, freight will be forced onto
common carrier.

Please feel free to contact our office staff at (201) 330-8227 if you have any questions.

Sincerely,

Vera Jacimovic
Exhibitor Services Coordinator



Union Regulations

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

ALL CONTRACTED LABOR FALLS UNDER THE
JURISDICTION OF I.A.T.S.E. LOCAL 59 THROUGH SMG
EXPOSITION SERVICES. EXHIBITORS MAY SET UP AND
DISMANTLE THEIR OWN DISPLAYS, IF WORK CAN BE
COMPLETED WITHIN (1) HOUR WITHOUT THE USE OF
POWER TOOLS BY A FULL TIME EMPLOYEE OF THE
EXHIBITING COMPANY.

EXHIBITORS MAY HANDLE THEIR OWN MATERIALS
SUBJECT TO THE FOLLOWING:

IF MATERIALS CAN BE HAND CARRIED AND/OR WITH
THE USE OF A (2) WHEEL HAND CART IN (4) TRIPS OR
LESS THROUGH DESIGNATED DOOR.



Service Contractor
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

NOTIFICATION OF INTENT TO USE
EXHIBITOR HIRED SERVICE CONTRACTOR

The Meadowlands Exposition Center has selected SMG Exposition Services as the Ex-
clusive Contractor. If your company plans to use a firm who is not the Exclusive Service
Contractor, i.e., not SMG Exposition Services, please complete this form and mail to the
address listed below.*

The Meadowlands Exposition Center is a Union Hall. The Exhibitor Hired
Service Contractor may provide (1) supervisor only. All labor must be or-
dered through SMG Exposition Services.

Company Name _____________________________________________________________________________________________________ Booth No._______________________________________

Contact at Show: ________________________________________________________________________________________________________________________________________________________________

Exhibitor Hired Service Contractor: __________________________________________________________________________________________________________________________________

Address of Hired Service Contractor:________________________________________________________________________________________________________________________________

Address of Hired Service Contractor:________________________________________________________________________________________________________________________________

Telephone Number of Hired Service Contractor: ______________________________________________________________________________________________________________

FAX Number of Hired Service Contractor: _______________________________________________________________________________________________________________________

Type of Service to be performed:_______________________________________________________________________________________________________________________________________

It is your responsibility to inform your Exhibitor Hired Service Contractor that they are required to send
a copy of General Liability Insurance Certificate no later than 30 days prior to show date. If the Ex-
hibitor Hired Service Contractor fails to do so, they will not be permitted to service your exhibit. It is
the responsibility of the exhibitor to see that each representative of the Exhibitor Hired Service Con-
tractor abides by the official rules and regulations of this event.

This form must be received no later than: April 18, 2011

Return to: SMG Exposition Services
355 Plaza Drive
Secaucus, NJ 07094



Payment and Order Summary Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Show Name:
Show Dates:
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates:
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

NO company or personal checks will be accepted on site.

Summary of Services and Rental Items Ordered

Material Handling Information/Rate (credit card on file is required) . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Labor Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Carpet Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Furniture/Accessories Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Booth Cleaning Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Floral Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Sign Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Select Carpet Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Sub-Total $ ___________________________________________

(If Tax Exempt Please Include Certificate) Sales Tax 7% $ ___________________________________________

Total $ ___________________________________________

Please Print or Type
Company Name___________________________________________________________ Booth # _____________________________

Address _______________________________________________________________________________________________________

City ____________________________________________________________________ State _____ Zip_____________________

Ordered By ______________________________________________________________ Title________________________________

Signature ________________________________________________________________ Phone # (______) _____________________

Fax # (_______) __________________________________________________________ Email_______________________________

To eliminate any misunderstanding regarding charges for show rentals, service and/or material handling, it is the responsibility of the Ex-
hibitor to report discrepancies at show site. NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING.

Charge Authorization:
Exhibitors paying by credit card must complete the Charge Authorization below. The Charge Authorization will also
include charges for labor and/or material handling, and will authorize your representative at show site to charge addi-
tional rental items and services to your card. On site orders payable by credit card ONLY!
Exhibitors with DRAYAGE MUST complete the Charge Authorization for freight to be accepted.
Charge To: (circle card type) MasterCard Visa American Express V CODE

Account Number:
Expiration Date: _____________________________________

Print Cardholder Name ____________________________________________________________ Signature of Cardholder ___________________________________________________________



Material Handling Information
Rate Schedule

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

SMG Exposition Services has been designated the official drayage contractor, and is responsible for receiving, unloading, warehous-
ing, delivering shipments to the booth, storing of empty crates, reloading and processing of all exhibitors freight shipments.
SHIPMENTS: All shipments must be PREPAID. Collect shipments will not be accepted. All shipments should be made out on a
straight bill-of-lading and include the number of pieces, weights and classification of the shipment. Heavy items which require special
handling or care, please forward to SMG Exposition Services, detailing handling instructions and weight involved. Shipments arriving
prior to the official move-in time must be consigned to the advance warehouse as the exhibit hall has no provision for accepting or han-
dling freight prior to the scheduled move-in date. Warehouse shipments should be scheduled to arrive no later than five days prior to move-
in. Shipments received without an official weight ticket will be estimated by SMG Exposition freight handlers upon arrival.

Where to Ship
SMG Exposition Services will not be responsible for shipments delivered to wrong booth due to improper labeling by exhibitor.

Advance Warehouse Shipments:

Deadline Date: May 11, 2011 **NOTE** Direct Shipments:

IMMEDIATELY UPON SHIPPING PLEASE FORWARD A
COPY OF THE BILL OF LADING WITH THE CARRIERS PRO #

Rate Schedule:
Advance shipping rates include the following services:
1. Receipt of shipments (crated, boxed or skidded materials) and up

to 30 days storage in advance of set-up date.
2. Delivery of materials to exhibitor’s booth.
3. Removal of crates and containers from booth, placed in storage

and returned to booth at the close of the show.
4. Assistance to exhibitors in tracing missing or delayed shipments.

SMG Exposition Services will provide bills of lading, ship-
ping/empty storage labels, and arrange for an outbound carrier
service of our choice.

5. Removal of exhibitor shipments from booth and reloading same
on outgoing carriers.

Direct Shipping Rates include the following services:
1. Receipt of shipments (crated, boxed or skidded materials) at the

exhibit site.
2. Delivery of materials to exhibitor’s booth, removal of crates and

containers from booth, placed in storage and returned to booth at
close of show.

3. SMG Exposition Services will provide bills of lading, ship-
ping/empty storage labels and arrange for an outbound carrier of
our choice.

4. Removal of exhibitor shipments from booth, and reloading same
on outgoing carrier.

Penalty Charges:
Late arriving shipments after show opens . . . . . . . . . .$7.00/cwt
Off Target Charges . . . . . . . . . . . . . . . . . . . . . . . . . . .$2.00/cwt
Overtime: Monday through Friday before 8:00 AM and after 4:30 PM; also anytime Saturdays, Sundays, and observed Union Holidays; and
shipments where driver has not checked in before 2:30 PM. In and out rates are based on incoming weight only.
Please see next page for further information on Material Handling.

See rates per 100# listed below to calcu-
late drayage rate (200# minimum per

shipment)*
*A Charge Authorization must be com-

pleted for freight to be accepted.

To: Name of Exhibitor and Booth #
For: Event Name
c/o SMG @ UPS Freight
280 Moonachie Ave.
Moonachie, NJ 07074

To: Name of Exhibitor and Booth #
For: Event Name
c/o SMG Exposition Services
Meadowlands Exposition Center
355 Plaza Drive
Secaucus, NJ 07094

Shipments will not be accepted
before exhibitors move-in date.

Per Shipment

Per Shipment

Per Shipment

1-1000 lbs. 200#
Minimum $125.00

1001-over $122.00

Crated Shipments CWT=per 100 lbs.
Advance Shipping Rates:

Per 100#

1-1000 lbs. 200#
Minimum $96.00

1001-over $93.00

Direct Shipping Rates:

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

Per 100#

1-1000 lbs. 200#
Minimum $125.00

1001-over $112.00

Special Shipping Rates/Uncrated or Van Lines:

Per 100#

Show Name:
Show Dates:
Show Location: MEADOWLANDS EXPOSITION CENTER



Material Handling Information/Limits of Liability
Small Package Shipments:
Shipments received without individual/carrier receipts of freight bills such as UPS, Federal Express, Express Mail, etc., will be delivered to the
booth without guarantee of piece count or condition. NO LIABILITY WILL BE ASSUMED FOR SUCH SHIPMENTS.
Shipments under 15 lbs. will be charged $25.00 per shipment.
Insurance: The exhibitor is responsible for insuring all shipments from the time it leaves the company until it is returned from the show. SMG
Exposition Services shall not be responsible for damage to uncrated materials, materials improperly packed or concealed damage to exhibit ma-
terials. SMG Exposition Services shall not be responsible for loss, theft or disappearance of exhibitor’s materials after they have been checked
into the booth or before they have been picked up from the exhibitor’s booth for reloading after the show. Bills of lading covering outgoing ship-
ments which are furnished to SMG Exposition Services by exhibitors will be checked at actual time of pick-up from booth and corrections made
where discrepancies occur. SMG Exposition Services shall not be responsible for loss, damage or delay due to fire, acts of God, Strikes, lock-
outs, or work stoppages of any kind, or to any causes beyond its control. SMG liability shall be limited to $0.30 per pound per article with a
maximum liability of $50.00 per item or $1,000.00 per shipment whichever is less. All claims must be filed by the exhibitor before the close
of the show.
Empty Crate Storage: Properly labeled empty containers will be removed and returned to the booth at the close of the show. Empty labels
will be available at the Service Desk. The exhibitor is responsible for the removal of all old labels and labeling of the empty containers. SMG
Exposition Services will remove all properly labeled empties for storage, but is not liable for valuables in storage.
Outbound Shipments: At the close of the show, SMG Exposition Services will have a representative available to assist exhibitors in prepar-
ing all outbound shipping forms. Bills of lading and shipping labels will be available at the Service Desk. All outgoing bills of lading should
be returned to the Service Desk at the conclusion of the show. Shipments left on the floor without forwarding instructions will be shipped out
or returned to our warehouse. Shipments returned to the warehouse at close of show for reforwarding or a storage will be charged an additional
$10.00 per CWT, $50.00 minimum. No liability will be assumed as a result of such re-routing or handling. If the exhibitor’s specified carrier
fails to pickup or refuses shipments, SMG Exposition Services will be authorized to divert the shipment to another carrier at its discretion. SMG
Exposition Services will assume no liability in such instances.

Note: ALL CHARGES MUST BE PAID PRIOR TO CLOSE OF SHOW.
Shipping Instructions at close of show.*

Ship to: __________________________________________________________________________________________________________

Street Address: ____________________________________________________________________________________________________

City:____________________________________________________________________ State: _____________ Zip: _______________

Type of Carrier: Air ���� Common Carrier ���� Company Truck ���� Padded Van ����
SMG DOES NOT make arrangements with outside carriers for freight pickup.

*Exhibitors must return a bill of lading with the above information to the
SMG Exposition Services Service Desk prior to the end of the show.

All exhibitors must complete the information below, sign this form indicating acceptance and compliance, and
return this form to SMG Exposition Services.

Company ________________________________________ Booth # ______________

Address_________________________________________________________________

City __________________________________ State _____ Zip __________________

Ordered By_______________________________________ Title _________________

Signature ________________________________________ Phone # ______________

To eliminate any misunderstanding regarding invoicing for all show services and equipment, it is the responsibility of the exhibitor to report
any discrepancies concerning your invoice at show site.                    NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING.

We hereby authorize SMG Exposi-
tion Services to handle outbound
shipments in accordance with the in-
formation above and on the reverse
of this form, and have read and ac-
cept all terms and conditions herein
stated.

Charge To: (circle card type) MasterCard Visa American Express V CODE

Account Number:
Expiration Date: _____________________________________

Print Cardholder Name ____________________________________________________________ Signature of Cardholder ___________________________________________________________











Labor Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Labor Rates and Hours (minimum of one hour):
Straight time hours -  All hours between 8:00 AM and 4:30 PM Monday through Friday
Overtime - All hours between 4:31 PM and 11:59 PM Weekdays and all hours Saturday
Doubletime - Sundays, Holidays and hours between 11:59 PM and 7:59 AM

WORK AUTHORIZATION - We will require labor according to the following schedule:

PLEASE INDICATE SERVICE DESIRED:
���� SUPERVISION BY SMG EXPOSITION SERVICES

SMG Exposition Services will install and dismantle exhibit (Exhibitor need not be present)
To complete the work without your representative present, please forward all pertinent information with this order,
including blueprints, set-up instructions, photographs and shipping information. Our charge for this service is 30% of
the total labor bill with a $30.00 minimum on installation and a $30.00 minimum on dismantling.

Please provide an emergency phone number   (          ) ________________________________________ Contact Name: ______________________________________

���� SUPERVISION BY EXHIBITOR PERSONNEL
Starting time can be guaranteed only in those instances where labor is ordered to start at 8:00 AM unless official set up time is later.
It is the responsibility of the exhibitor to report to the service desk to sign labor in and out each day. THERE WILL BE A ONE HOUR
PER WORKER NO-SHOW CHARGE IF THE EXHIBITOR FAILS TO PICK UP MEN AT TIME ORDERED.

EXHIBITOR SUPERVISOR WILL BE:____________________________________________________

Banding Service: $55.00 per pallet straight time and
Shrink Wrap Service: $80.00 per pallet OT for either service.

(All teamster labor other than Straight time hours is double time)

Straight Time
$80.65/labor hour
$254.65/hr.oulabor
$222.80/hr.oulabor

$65.00/labor hour

Straight Time
Stagehand Labor:
Aerial Lift Crew:
Forklift Crew:

Overtime
$118.85/labor hour

$384.05/hr.
$334.20/hr.

$63.50/labor hour

Double Time
$159.14/labor hour

$512.45/hr.
$445.60/hr

$130.00/labor hour

Set Up Labor

Dismantle Labor

# of Workers Date Time Approx. Hours

Return Shipping Instructions are as follows:
Ship To:

Name:_____________________________________________________________________________________ Address _____________________________________________________________________________

City: __________________________________________________________________ State: _______ Zip: ________________________ Attention: ___________________________________________

Via:_________________________________________________________________________________________ Prepaid_________________________________Collect__________________________________

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Summary of Services
Set-Up = $ ________________

Dismantle =$ ________________

Supervision =$ ________________

Forklift =$ ________________

Other =$ ________________

Total =$ ________________

Please enter total on Order
Summary Form.



Carpet Rental Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Summary of Services
Cut and Lay Carpet = $______________

Basic Booth Carpet = $______________

Carpet Accessories= $ _______________

Total = $ _______
Please enter total on

Order Summary Form.

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Cut and Lay Carpet
Carpet cut specifically to fit your exhibit area

Prices include: Matching dye lot, laying, cutting, edge taping, and plastic covering to protect carpet during set-up

_______________ ft. x ________________ ft. = ______________________ sq. ft. x $3.05/sq. ft. = $ ______________________ x $3.65/sq. ft. = $ ______________________

Check color choice:
���� Blue ���� Teal ���� Burgundy ���� Red ���� Grey ���� Black

Basic Booth Price
Carpet cut in standard widths

Prices include: Taping of one aisle side

________________ 9’ x 10’ ...............................................................................$143.20 $ ______________________ $207.05 $__________________

________________ 9’ x 20’ ...............................................................................$249.30 $ ______________________ $313.15 $__________________

________________ 9’ x 30’ ...............................................................................$355.35 $ ______________________ $525.30 $__________________

________________ 9’ x 40’ ...............................................................................$461.45 $ ______________________ $653.05 $__________________

Note: Variation in dye lot may occur when ordering more than one of the above.

Check color choice:
���� Blue ���� Teal ���� Burgundy ���� Red ���� Grey ���� Black

Size Quantity Advanced Price Onsite Price

Quantity Size Advanced Price Onsite Price

Basic Booth Price
Item
Carpet Tape......................................................................................................................... ___________lin. ft. x $0.90/sq. ft. = $______________________

Carpet Padding................................................ ________ ft. x ________ ft. = ____________sq. ft. x $1.30/sq. ft. = $______________________

Plastic Covering ............................................ ________ ft. x ________ ft. = ____________sq. ft. x $1.15/sq. ft. = $______________________

Logo Carpeting .....................................................................................................................................................................................Price Quoted upon Request

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.



Furniture/Accessories Rental Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services

Total = $ _______

Please enter total on
Order Summary Form.

Please Print or Type
Company Name ___________________________________________________________________ Booth # ________________________________

Phone # (___________) _____________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or material han-
dling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Draped Display Tables
Includes white vinyl top and pleated skirting on three sides

Advanced Onsite
Qty. Size Price Price Total

_______ 2’ x 4’ x 30” high $107.15 $123.60 _____________________

_______ 2’ x 6’ x 30” high $117.45 $147.30 _____________________

_______ 2’ x 8’ x 30” high $139.05 $167.90 _____________________

_______ 2’ x 4’ x 42” high $139.05 $175.10 _____________________

_______ 2’ x 6’ x 42” high $147.30 $182.35 _____________________

_______ 2’ x 8’ x 42” high $152.45 $197.80 _____________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green
���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Drape Fourth Side of Table
______________ 6’ = $22.70 _______________ 8’ = $25.75

Accessories
Advanced Onsite

Qty. Type Price Price Total
_______ Wastebasket $  15.45 $31.95 ____________

_______ Coat Tree (adv. only) $  22.70 $24.00 ____________

_______ Easel $  29.90 $39.15 ____________

_______ 22” x 28” Sign Frame $  39.15 $52.55 ____________

_______ Chrome Stanchion (adv. only) $  31.95 $36.05 ____________

_______ Plush Rope 6’ or 10’ (adv. only) $  21.65 $19.50 ____________

_______ 36” Pedestal x 30” high $180.35 $192.70 (black) _____________

_______ 36” Pedestal x 40” high $197.85 $108.15 (black) ____________

_______ Extra Base and Post $  16.50 $19.60 ____________

_______ Literature Rack (adv. only) $144.20 ____________

_______ Bag Rack (adv. only) $  46.35 ____________

_______ Showcase (adv. only) $626.25 ____________

Chairs
Advanced Onsite

Qty. Type Price Price Total

_______ Plastic Folding $21.65 $26.80 ____________

_______ Straight Chair $51.50 $68.00 ____________

_______ Black Padded Stool w/back $85.50 $102.30 ____________

Table-Top Risers
Riser Only Riser with Draping

Adv. Onsite Adv. Onsite
Qty. Type Price Price Price Price Total

_______ 4’x12” high $14.00 $17.00 $31.95 $52.55 ____________

_______ 6’x12” high $17.00 $21.00 $38.15 $62.85 ____________

_______ 8’x12” high $21.50 $25.00 $44.30 $74.20 ____________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green

���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Additional Special Draping
Skirting for Skids and Crates

________ ft x $5.15/lin. ft. = _________________ , plus labor (see labor form)
Draping Exhibitors’ own Tables

________ 4’ $39.15 ________ 6’ $39.15 ________ 8’ $39.15 _________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green
���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Undraped Display Tables
Includes white vinyl top ONLY (no skirting)

Advanced Onsite
Qty. Size Price Price Total

____________ 2’ x 4’ x 30” high $48.45 $58.75 ____________________

____________ 2’ x 6’ x 30” high $53.60 $63.90 ____________________

____________ 2’ x 8’ x 30” high $60.80 $75.20 ____________________

____________ 2’ x 4’ x 42” high $60.80 $73.15 ____________________

____________ 2’ x 6’ x 42” high $70.05 $80.35 ____________________

____________ 2’ x 8’ x 42” high $75.20 $90.65 ____________________

Special Booth Draping
Show Mgmt. provides only standard drape for booth

Advanced Onsite
Qty. Size Price Price Total

____________ 3’ high drape $  8.25/lin. ft. $16.50/lin. ft. _____________________

8’ high drape $11.35/lin. ft. $22.70/lin. ft. _____________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green

���� Burgundy ���� Red ���� Grey ���� White ���� Plum..



Booth Cleaning Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

SHOW MANAGEMENT PROVIDES SWEEPING OF AISLES ONLY. You must order all cleaning that you require within your exhibit
space. Individual cleaning of your booth may be ordered by checking the services desired.

CHARGES ARE BASED UPON GROSS EXHIBIT BOOTH AREA. The rates quoted are for performing the service one time only. Please
indicate whether you require the service one time or daily during the show. 

Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services
Vacuuming = $ ________
Mopping = $ ________
Porter Service = $ ________

Total = $ _______
Please enter total on

Order Summary Form.

Please Print or Type

Company Name ___________________________________________________________________ Booth # ________________________________

Phone # (___________) _____________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or material han-
dling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

VACUUMING BOOTH CARPET Advanced Price Onsite Price

Under 500 sq. ft. $0.40/sq/ ft. $0.45/sq. ft. (see below)

Over 500 sq. ft. $0.35/sq. ft. $0.40/sq. ft. (see below)

Number of days required: _______________ Once _______________ Daily

Booth Size*: ________ ft. x ________ ft. = sq. ft. @ $ __________ ft. = $ __________ /day x __________ days = $ _________________ Total
*gross exhibit area.

PORTER SERVICE
Monday-Friday 8:00 A.M. - 4:30 P.M. $41.20/hr. (one hour minimum)

Monday-Friday after 4:30 P.M. $49.50/hr. (one hour minimum)

Saturdays, Sundays and Holidays $55.65/hr. (one hour minimum)

Number of days required _______ x number of hours __________ x $41.20/hr. = $ _____________________ (sub) total = $ ___________________

Number of days required _______ x number of hours __________ x $49.50/hr. = $ _____________________ (sub) total = $ ___________________

Number of days required _______ x number of hours __________ x $55.65/hr. = $ _____________________ (sub) total = $ ___________________

Special Instructions:

Date(s): _______________________      Time(s): _______________________      _______________________      _______________________     

Show Name:
Show Dates:
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates:
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.



17th Annual NJ Accounting &
Business Technology Show

Wednesday-Thursday, May 18-19, 2011
Meadowlands Exposition Center

39 Bushwick Street • Melville, NY 11747
Tel (631) 427-OMNI • Fax (631) 427-OMNI
Email: omniflor@optonline.net



Sign Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

This order form should be used to order signs in addition to your booth identification.

- One color lettering on white show card unless specified below.

- Allow 24 hrs. for delivery for on-site show orders.

- Add $1.10/word over 10 words/sign.

- Add $8.00 extra for non-white background.
- (not available at show-site)

Summary of Services
Vacuuming = $ ________
Mopping = $ ________
Porter Service = $ ________

Total = $ _______
Please enter total on

Order Summary Form.

Please Print or Type

Company Name ___________________________________________________________________ Booth # ________________________________

Phone # (___________) _____________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or material han-
dling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Lettering/Showcard Background Colors:
- add $5.25/sign (see next box)

White (no extra charge), Light Green, Dark Green, Teal,
Light Blue, Dark Blue, Black, Coral, Orange, Red, Bur-
gundy, Buff, Yellow, Grey.

Specify Colors:
Background___________________________________________________________________

Lettering _______________________________________________________________________

Prices:
Standard Select Advanced Overtime Total

Size Vert. or Horiz. Price Rush
7” x 11” V or H $  40.71 $  56.77 _________________

7” x 44” V or H $  51.42 $  78.28 _________________

11” x 44” V or H $  62.13 $  99.62 _________________

14” x 22” V or H $  72.84 $125.33 _________________

22” x 28” V or H $101.76 $142.47 _________________

28” x 44” V or H $117.83 $171.39 _________________

Color Showcard (ea.) $  16.07 _________________

Additional Words (ea.) $    6.43 _________________

Foamcore Sign $12.88/sq.ft. _________________

Blank Foamcore $  2.14/sq.ft. _________________

Grommets $  5.36/each _________________

Banners Price Upon Request _________________

- unframed with grommets
- min. size 16 sq. ft.
Logowork
- Logo scanning, graphic design $77.25/hr.

SIGN TO READ AS FOLLOWS: (ATTACH ALL LOGOS, TRADEMARKS & COLOR SAMPLES)



Select Carpet Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: 17th ANNUAL NJ ACCOUNTING & BUSINESS TECHNOLOGY SHOW
Show Dates: Wednesday and Thursday, May 18 and 19, 2011
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: May 13, 2011
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services
Cut and Lay Carpet = $______________

Select Carpet = $_________________

Carpet Accessories= $ _______________

Total = $ ________
Please enter total on

Order Summary Form.

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Select Carpet
Carpet cut specifically to fit your exhibit area

Prices include: Matching dye lot, laying, cutting, edge taping, and plastic covering to protect carpet during set-up

_______________ ft. x ________________ ft. = ______________________ sq. ft. x $4.10/sq. ft. = $ ______________________ x $4.35/sq. ft. = $ ______________________

Check color choice:

���� White ���� Silver Cloud ���� Blue Mist ���� Creme ���� Black ���� Grey Pearl

���� Colony Blue ���� French Beige ���� Red ���� Charcoal ���� Navy ���� Berry

���� Plum ���� Emerald ���� Peacock ���� Burgundy ���� Black ���� Grey Pearl

PLEASE NOTE:ALL Select Carpet orders MUST BE RECEIVED in our Offices with Full Payment

including 7% Sales Tax NO LATER than 30 Days prior to move in date.



Each piece of equipment must be accompanied with male and female twistlock 
attachment plugs.

$70.85

$52.05

$41.75

$18.80

150 Watt Floodlight
Clamp on Brackets

10” Extension
Cords

Multi Strip
Surge Protector

Three Way
Adapter

$ TOTALLate Order
AmountDescription

ELECTRICAL EQUIPMENT TO RENT -
Leave in booth at close of show

Quan.

$50.00

$46.90

$31.45

$15.75

Amt.

$ TOTALLate Order
AmountDescription

GENERAL OUTLETS - Simple connections for lighting fixtures and other
equipment without motors. Each outlet includes two plug-ins. (Duplex
outlet - household type plug)

ELECTRICIAN REQUIRED - ALL EQUIPMENT THAT REQUIRES MORE THAN
2000 WATTS AND DIRECT CONNECTIONS REQUIRES THE USE OF A MEAD-
OWLANDS CONVENTION CENTER ELECTRICIAN. Direct Connections will re-
quire a minimum of one manhour to connect and one manhour to disconnect.

MAN HOURS__________________ RATE ____________ TOTAL $ _____________

ELECTRICAL LABOR -

N J SALES TAX ALREADY INCLUDED

GRAND TOTAL $__________________________________

Quan.

0-1000 Watts
15 AMPS

1001-2000 Watts
20 AMPS

$109.45

$124.90

$156.05

$176.40

Amt.

Return a copy with payment made out to:

Meadowlands Exposition Center
355 Plaza Drive, Secaucus, NJ 07094
(201) 330-7773 - dial “0”
(201) 330-1172 - Fax

Name of Show Dates of Show Booth # Contact at Show

Exhibiting Firm Name Address

Phone # City State Zip

Authorized Signature Date PAYMENT IN FULL MUST ACCOMPANY ORDER

Electric Service Order Form - Standard

PAYMENT METHOD: ▫ Check Enclosed

▫ M/C ▫ VISA ▫ AMEX

Card # __________________________________________________________________

Exp. Date ______________________________________________________________

Card Holder ___________________________________________________________

Authorized Signature _______________________________________________

CONDITIONS AND REGULATIONS:
1. All equipment, regardless of source of power, must comply with

all Federal, State and local Safety Codes.
2. All material and equipment furnished by Meadowlands Exposi-

tion Center for this service order shall remain Meadowlands Ex-
position Center property and shall be removed only by
Meadowlands Exposition Center at the close of the show.

3. Wall and permanent building outlets are not to be used by ex-
hibitors.

4. Standard building voltages are: 120 volts, 208 volts, 277 volts
and 480 volts.

5. All equipment must be properly tagged and wired with complete
information as to type of current, voltage, phase, cycle, horse-
power, etc.

PAYMENT POLICY
1. Meadowlands Exposition Center will not bill for this service. A

check, MasterCard, Visa or American Express Card must be pre-
sented prior to services being provided.

2. Electrical orders must be received a minimum of ten (10) days
prior to exhibitor arrival for move in. Any orders placed after that
date will be charged the late order amount.

3. Prices include bringing outlets to the rear of the exhibit booth.
Exhibitors requiring an electrician for other than normal installa-
tion of the electrical outlets will be charged on a time and mate-
rial basis.

4. ANY DISCREPANCY MUST BE RESOLVED PRIOR TO THE
CLOSING OF THE SHOW.

LABOR FOR ELECTRICAL WORK ON EQUIPMENT IN-
CLUDING REPAIRS and TRACING MALFUNCTIONS.
(Labor time will be charged in one-half hour increments.
Minimum charge – 1 hour.

Monday Through Friday
8:00 a.m. to 4:00 p.m. – $86.00 per hour

Overtime: All other hours worked on weekdays,
weekends and holidays – $130.05

Form MCC 2/04S-fp

NJ Accounting & Business Technology Show

DIRECT CONNECTIONS for ovens, office and medical equipment, etc.
Each piece of equipment must be listed and the cost calculated sepa-
rately. Multiply VOLTS x AMPS to get WATTS. Rate is $150.00 for first
1000 watts plus $25.00 for each additional 1000 watts or any fraction
thereof.

Description VOLTS AMPS PHASE $ TOTAL

May 18-19, 2011



May 18-19, 2011

DELIVERY INFORMATION NJ Accounting & Business
Technology Show



ORDER FORM  
For 

TELEPHONE & INTERNET 
COMMUNICATIONS SERVICES 

 
 

 
SHOW NAME:   SHOW DATE:                           BOOTH:    
COMPANY NAME:  CONTACT:   
ADDRESS:  TEL:   
CITY/STATE/ZIP:  FAX:   
CREDIT CARD INFORMATION IS REQUIRED FOR ALL ORDERS, except for wireless internet access. 
Upon receipt of your order, Comtex will fax you a credit card form for you to complete and fax back to Comtex to process your order. 
Payment may be made by check if sent 2 weeks prior to show, but the credit card form is still required for deposit purposes. By signing 
and completing this form, you understand and agree to the guidelines set out on page 2.   
 
SIGNATURE TO ACKNOWLEDGE THIS ORDER:  X    

PRINT NAME:                                                  TITLE:                             DATE:  
 
EMAIL ADDRESS:   
 
SPECIAL INSTRUCTIONS   
 
Telephone Service and Equipment Rental Advance Late Quantity  Extended 
   Price Price Needed Price 

  1. IN/OUT Phone Line (RJ11C) $100.00 $150.00 _______ ___________ 
   Dial "9" Programming Fee 10.00 15.00 _______ ___________ 
 2. Touch Tone Desk Phone 20.00 40.00 _______ ___________ 
 3. Digital Cordless Phone 40.00 80.00  _______ ___________ 
 4. Fax / Phone Heavy Duty 200.00 300.00 _______ ___________ 
 5. PC:  Computer, Monitor, Laptop and/or Printer  CALL CALL _______ ___________ 
 6. Copy Machine w/paper: light / medium / heavy duty  CALL CALL _______ ___________ 
 7. Other:                                                                                                              _______ ___________ 
 
Internet Service- The Meadowlands Expo Center is a wireless internet access building. If you are using a wireless PC or 
device, proceed to Section B to purchase internet service. If you do not have a wireless PC or device, you will need to 
purchase a Wired Connection in Section A (a cable drop for you to connect you wired PC or device) to have ACCESS to 
the internet service AND you must also purchase internet service in Section B.  
 
   A. Internet ACCESS- NOT INTERNET SERVICE   
     1.   Wired Connection- Only choose this option  
         if you do NOT have a wireless PC or device. $200.00             $300.00         _______ ___________ 
     2.    Ethernet switch, 8 port 200.00 300.00 _______ ___________ 
  
   B. Internet SERVICE & USAGE     
              Wireless AND/OR Wired access-  

 1.Call to make payment in advance of the show  
                                  OR 
 2.  Log on at site and pay by credit card 

***   The cost of internet service varies based on days 
of use and speed. Call for pricing ahead of time or see 
pricing sheet. 

 
 TOTAL ORDER AMOUNT: _____________________ 
 7% NEW JERSEY SALES TAX: _____________________ 
 TOTAL AMOUNT: _____________________ 
 
FOR QUESTIONS REGARDING SERVICES PLEASE CALL 201-896-3333, EXT. 215 or email us at expo@comtexinc.com 
FOR FAST SERVICE FAX THIS ORDER TO: 201-896-3767   OR MAIL TO:  COMTEX,  29 Poplar St,   E. Rutherford, NJ 07073 
 
DATE RECEIVED:  AUTHORIZATION NO:   

METHOD OF PAYMENT:  TEL. NO.(S) ASSIGNED:   

NJ Accounting & Business Technology Show May 18-19, 2011



 
AGREEMENT FOR TELEPHONE SERVICES, INTERNET ACCESS AND/OR EQUIPMENT 

 
By exclusive agreement with the Meadowlands Exposition Center, Comtex Communications can make available to you, during the 
course of your show, communication equipment and/or services which terminate in your booth or selected location in and/or outside the 
exposition center facility. All communication connections shall be made by our in-house technicians and staff. Any exceptions must be 
approved in writing by Comtex Communications. Prices are subject to change without notice. 

You may select the listed services and equipment on the order form. If you need any service or equipment not listed, please contact us 
and we will try to accommodate you. Rates do not include special wiring or any additional labor required. Labor for additional work will 
be billed at half hour increments at $120 per hour. No services will be provided until full payment is received.  
 
Telephone Services and Equipment 
The Advance Price for telephone services and equipment 
applies if your order form is received and paid for up to 3 
business days prior to show date. The Late Price applies to all 
orders received within 3 business days or at the exposition 
center office on site. If your order for telephone service is 
received at least 10 days before show date, you can receive 
assigned telephone number(s) upon request. 

The phone line(s) enable you to make and receive calls at your 
own assigned telephone number(s). You are responsible for all 
calling charges made on the line(s). This is to include 
800/888/866 calls, local, long distance, directory assistance 
and international calls. Usage rates for these calls will be billed 
in addition to the standard line rate, and billed to your pre-
approved credit card. A rate schedule for any outgoing call is 
available upon request or at the exposition center service desk. 
For a $10.00 programming fee the phone line can be a building 
extension number which will enable you to directly dial other 
extensions within the exposition center and to place outside 
calls by simply dialing ‘9’ plus the desired number. Other extra 
cost programming options are available upon request. Our 
system can not accommodate credit card calls or access to 
local phone company or long distance operators.  

Internet Service 

Pricing for Internet service is based on three criteria; usable 
bandwidth or speed, number of terminal devices connected 
and days of use.  You are licensed for, and agree not to 
exceed, the number of terminal devices (Computers) 
connected to the internet at any given time.  If more devices 
are used, you will be billed twice the rate for the accurate 
number of terminals used. Hubs or switches are not counted.  
Wireless Internet Service- WiFi 
Wireless internet service is ordered on site at the exposition 
center by connecting to internet and selecting the services 
you desire.  Payment is made on site via credit card.  If other 
payment terms are needed, please call Comtex, Inc. You 
must provide a wireless network adapter/card. 
Wired Internet Service 
The Advance Price applies if your order is received and 
paid for up to 15 business days prior to the show date.  
The Late Price applies to orders received within 15 
business days of the show date.  Orders received within 2 
days of the show date or at the service desk on site will 
cost TWICE THE ADVANCE PRICE. Your must provide a 
Network Driver: TCP/IP, Standard 10/100 base T Ethernet 
Network Interface Card (RJ45 Interface) for each PC, and 
proper configuration for the computer and the TCP/IP 
connection. 

All orders for service and equipment will be fulfilled on a first-come, first-serve basis, subject to availability. NO REFUNDS FOR 
ORDERS CANCELLED WITHIN 3 DAYS OF EVENT. No refunds for services or equipment installed but not used during the show.   
You may order communications services and/or related equipment by completing and returning the Order Form. In return, you 
will receive a confirmation via email or fax. Present your confirmation to the exposition service desk and you will receive your 
ordered services and equipment. All equipment not returned to the exposition service desk prior to your departure from 
the facility will be billed to your credit card as if lost. NO EXCEPTIONS! 

You are financially responsible to Comtex Communications for all communications services and equipment ordered. PAYMENT 
MUST BE MADE IN ADVANCE, by check or credit card. Any LATE orders for communications services and/or equipment will be 
accepted at the exposition center service desk on site and PAYMENT MUST BE RENDERED AT TIME OF ORDER.   

By placing your order with Comtex Communications you specifically agree to the following terms and conditions: 

1. All equipment is provided on a rental basis only and shall in all events remain the property of Comtex Communications. 

2. You will use the equipment in compliance with applicable laws and only for those purposes for which it is originally used and 
intended. 

3. You assume all risk and liability for loss or damage to the equipment, as well as injuries to persons and damage to property 
that occur as a result of your order for telecommunications services and/or equipment. 

4. You release Comtex Communications and the Meadowlands Exposition Center for all liability to you for any special, indirect, 
incidental or consequential damage, including, without limitation, lost profits, damage to business reputation, lost opportunity 
or commercial loss of any kind, which results from the use or liability to use any of the services or equipment contemplated 
herein. Comtex is not liable for delays, failure to perform, or damage or destruction or malfunction of any equipment or 
services, or any consequences of the above, caused or occasioned or due to fire, flood, water, the elements labor disputes, or 
shortages, utility curtailments, power failures, explosions, acts of God, shortage of supplies, or unavailability of services. You 
hereby assume liability for and agree to indemnify, protect and hold wholly harmless, Comtex and its agents, employees, and 
officers from and against any and all liabilities, obligations, losses, damages, injuries, claims, penalties, actions, costs and 
expenses, including reasonable attorney’s fees in contract, tort or otherwise, which result from or arise out of negligence or 
wrongful use of the equipment or services by you, the customer or its representatives, agents, employees or invitees. 

5. For purposes hereof, you assign to Comtex Communications your selection of long distance carrier and ISP provider. 

6. You specifically authorize Comtex Communications to bill the credit card account provided by you for (a) all charges for 
equipment and services contemplated to be provided herein, (b) all charges for loss of, or damage to, any such equipment and 
(c) all charges for all telephone calls made from or charged to your assigned telephone number(s) by any person as a result of 
the assignment. Your provision of your credit card shall not in any event be construed to release you from your obligations.  

AGREEMENT FOR TELEPHONE SERVICES, INTERNET ACCESS AND/OR EQUIPMENT



 
 
 

Voice and Fax 
201-935-2000 

29 Poplar Street • East Rutherford, New Jersey • 07073 

 
 

 
www.comtex-NJ.com 

Email: info@comtexNJ.com

 
 

CREDIT CARD AUTHORIZATION FORM 
 
I,       do hereby authorize Comtex, Inc. to charge my 
 Card Holder Name (Please print) 

 
   Number      , which expires on     
  Card Type   Credit Card Number     Expiration date 

 
for the total amount due on the Order Form for Communication Services requesting telephone 
service, equipment or internet service to be provided at the Meadowlands Exhibition Center. I also 
authorize my card to be charged for any equipment not returned and all telephone calls made, 
including toll free calls.  If I order internet service, I have been advised that my computer must be 
configured for automatic IP addressing (DHCP). A static IP or DNS address configuration will not 
allow me to connect to the internet. I authorize my card to be charged $150.00 per hour, for any for 
any time that a Comtex programmer provides technical advice to enable me to connect to the internet 
if my computer is not working properly or must be reconfigured. I authorize my card to be charged a 
penalty of $100.00 per PC, that I do not register with Comtex on the order form for internet 
connectivity services which is priced based on the number of PCs used, plus the additional cost to 
register the non-registered PCs. A Comtex representative will inspect during the exposition. 
 
My BILLING address               . 
    Street                        City                               State           Zip 
 

Company          Tel #.      
 
Company address is               . 

    Street                        City                               State           Zip 

X                

 Signature      Title 
 
** MUST COMPTLETE 

American Express 
Card users Please  
Enter your CID # here
 
   
 

 American  Express 
              111 
 
2122  2222  2222  222 

                                                         

Visa & Master card 
Please enter your 
CID # here 
 
   
 

 

The internet service is provided on an “AS IS” basis and customers use it at their own risk. Comtex does not make any 
expressed or implied warranties. Comtex does not warrant that the services will perform at a particular speed or will be 
uninterrupted, error-free or secure. Under no circumstances shall Comtex be liable for any incidental, consequential, 
indirect or special damages of any nature or for any loss of revenues, lost profits or loss of business regardless of the 
cause of action and whether or not foreseeable. 

 


