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CATERING & CONFERENCE SERVICES DEPARTMENT

401 Seventh Avenue & 33rd Street, NY 10001
TEL: (212) 502-8717  (  FAX: (212) 502-8130
ELECTRICAL REQUEST

RETURN FORM WITH CREDIT CARD TO:

        RETURN NO LATER THAN 14 DAYS PRIOR TO EVENT 
Hotel Pennsylvania                                                       
401 Seventh Avenue & 33rd Street, New York, NY 10001
Attn: Catering and Conference / Fax #: 212-502-8130
TODAY’S DATE ___________________________ 
FUNCTION DATE:____________________________________

COMPANY NAME: _________________________ 
CONTACT NAME: ____________________________________
STREET ADDRESS: ________________________
PHONE / FAX #:______________________________________

ROOM / BOOTH #: __________________________

	ITEM
	# 

NEEDED
	REGULAR PRICE
	LABOR CHARGE
	COST

	Wireless Internet (WIFI)
	
	$20 p/p
	
	

	Hardwire Internet
	
	$150 per line
	
	

	Power Strip/ Extension Cord
	
	$35.00
	
	

	Spot Lights (100 watts)
	
	$100.00
	
	

	500W/115V
	
	$110.00
	
	

	1000W
	
	$135.00
	
	

	15 AMPS
	
	$160.00
	
	

	 20 AMPS
	
	$220.00
	$100.00
	

	 30 AMPS
	
	$275.00
	$100.00
	

	 40 AMPS
	
	$340.00
	$100.00
	

	 50 AMPS
	
	$430.00
	$100.00
	

	SUBTOTAL:
	

	8.875% NYS TAX:
	

	TOTAL:
	


CREDIT CARD #:      _______________________________________________________

EXPIRATION DATE: _______________________________________________________

CARDHOLDER’S NAME ON CARD: ___________________________________________
CARDHOLDER’S SIGNATURE: _______________________________________________

Payment Policy: Full payment must accompany this order form two (2) weeks prior to set up date. Orders received after this date will be subject to late order rates. (Late order rate: $75.00) Only major credit cards are accepted. Credit card payments must be accompanied by a legible front and back copy of the card along with the card holder’s ID (identification card) for verification. Please bring any question or concerns regarding this service to our IMMEDIATE attention by calling the Convention Services Department.

	Internal Use Only / Complete prior to Sending To Engineering

	Setup / Install Date
	Setup / Install Time
	Removal Date
	Removal Time

	
	
	
	


